
Specialist in Human 
Resources 

Median Yearly Income (2010): $58,068 

WHAT YOU DO 

Specialists in human resources develop, implement and evaluate human resources and 
labour relations policies, programs and procedures and advise managers and employers on 

personnel matters. 

WHAT YOU NEED 
Excellent interpersonal skills are 
essential; 
You must have effective oral and 
written communication skills ;  
Strong organizational skills;   
Capable of analytical and logical 
thought; and  
Negotiating skills and research skills 
are also important. 

Specialists in human resources perform 
some or all of the following duties: 
 

Advise managers and employees on the 
interpretation of personnel policies, 
compensation and benefit programs and 
collective agreements;  
Research and prepare occupational 
classifications, job descriptions, salary 
scales and competency appraisal 
measures and systems;  
Plan and administer staffing, training and 
career development, employee 
assistance, employment equity and 
affirmative action programs;  
Manage programs and maintain human 
resources information and related records 
systems; and 
Hire and oversee training of staff. 

 
In the oceans technology sector, 
specialists in human resources help 
companies succeed by managing 
people within the organization.  
Specialists in human resources 
represent both management and 
employees fairly, equally, and 
respectfully. They deal with diverse 
issues such as hiring, wage structures, 
performance management and 
collective agreement negotiation, and 
controversial decisions such as 
downsizing. 

Ocean Technology Council of Nova Scotia, 2015 

Richard Foster, 2008 



Co-op  
Options and Opportunities 

Arts and Business Streams 

Grade 12 diploma or equivalent 

Post-Secondary Educational Programs 

Non-university Certificate/Diploma 

Nova Scotia Community College: Business Administration  Marketing Concentration 

University  

Dalhousie, Saint Faculty of Management -  Commerce and Management 

Acadia, Cape Breton University, Mount Saint Vincent, St. Francis Xavier: Business Administration 

University Post-Graduate Degree 

Dalhousie**, 
Cape Breton University: Masters of Business Administration 

Mount Saint Vincent: Masters of Public Relations, Masters of Arts: Communication 

 Work Type: Full-time  
Area Most Likely to Work: 
Halifax  
Most Employees Have: 

Degree or non-
university certificate / diploma 
Certification: N/A 
Work Prospects: *Fair 

Masters: 2 years  
Tuition fees approx. 

$10,000/year 
4 years: Tuition fees 
approx. $6,000/year 

2 years : Tuition fees 
approx. $3,130/year 

References and Resource Links 
*The 
individual finding work is around average 
$23,000/year) 

Sobey School of Business offers a PhD in Business Administration (4 year program) 
Careers Nova Scotia (http://careers.novascotia.ca/)  
 Create your career plan (careeringear.nscc.ca) 
Human Resources Association of Nova Scotia (http://www.hrans.org) 
1121 national occupation classification (http://www30.rhdcc.gc.ca/CNP/English/NOC/2006/QuickSearch.aspx?val65=1121)  

CAREER PATHWAY 
Opportunities available for 
high school students to gain 
hands-on and/or practical 
experience that could help 
them connect in this career.  

Examples of Nova Scotia companies 
and organizations that offer this career 

 Acadia Sea Plants 
Allendale Electronics 

Limited  
 DMS Pivotal Power 
 Pro-Oceanus 
Satlantic 

Specialist in Human 
Resources 

OVERVIEW 

NSCC: Human Resource Management 
 Advanced one year diploma for students 

with an undergraduate degree.    

Richard Foster ,2008 


